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You are required to perform three work search activities each week in order to maintain your eligibility for unemployment benefits under State law. One of these work search
activities each week must include an application for employment or submission of a résumé if the employer accepts résumés in lieu of formal applications. We will verify this
with the employer. Other activities could include additional job applications, attendance at job fairs, résumé review courses, Workforce Center services, browsing job posting websites,
etc. You should keep materials or documents you receive in the course of those work seeking activities as you may be asked to provide those as well, which may include pamphlets,
activity confirmation emails or letters, browser history, etc. You may not repeat the same activity in back-to-back weeks. For additional information on the work search requirement,
view the Benefits Guide at www.GetKansasBenefits.gov/FAQs.aspx

This document is provided so that you may track and log your activities. You may copy it as needed or print off clean forms from our website at www.GetKansasBenefits.gov/Forms.aspx.
Kansas audits claims for work search compliance. When your claim is selected for audit, you will be required to provide this information. YOU MUST KEEP A COMPLETE RECORD OF
YOUR WORK SEARCH ACTIVITIES. Failure to provide such information when required may result in a denial of benefits and possible overpayment and collection of benefits previously
received.

When selected for an audit, you will be mailed a form asking you to provide multiple week’s worth of activities. If you fail to provide this information or if the information is insufficient, it
may result in a denial of benefits for those weeks in which you did not provide sufficient work search information as instructed. It is possible that you will be selected for audit more than
once during your claim. You must complete each audit. Keep all of your work search records throughout the benefit year so that you are able to provide the details when requested.
Failure to provide the required details may result in a denial of benefits and possible overpayment and collection of benefits previously received.
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